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Spanish Class Guidelines 
DCWest Public Schools 

 
Teacher:  Señora Schultz 
E-mail address: dschultz@dcwest.org 
 I.  Rules of the Classroom: 
 1.  Be in your seat before the bell rings.  Stay in your assigned seat until the  
      teacher dismisses class, unless she instructs you to do otherwise. 

2.  Do not talk after the bell rings.  If you wish to ask a question, raise your hand 
     and wait for the teacher to call on you.  Do not yell out questions during class.   
     Teacher has difficulty answering more than one question at a time. 
3.  Be prepared for class every day.  Bring folder, paper, pens, and pencils, to     
     class every day. 

 4.  Inappropriate language or disrespect to the teacher or another student will not  
      be tolerated. This includes telling another student to “shut up.” 
 5.  Follow all the rules stated in the student handbook. This means no candy or  
      gum in the classroom. 
II. Consequences for breaking rules: 
    1st= Warning and call home to parents. 
 2nd=Detention before or after school in Spanish room-10 minutes  
 3rd=Detention before school in Spanish room-10 minutes more added on. 
If the inappropriate behavior continues, a meeting will be required between parent and 
teacher to discuss behavioral modifications. *Detentions are served nights at the high 
school and mornings at the middle school. If it isn't served the within two days the time is 
doubled.  Please bring study materials to this detention.  
III.  Classroom Procedures: 
1. Students will perform Bell Work immediately after entering the classroom. (25 points) 
2. Students will request permission from the teacher to use the restroom or get a drink        
and students will ask in Spanish: ¿Puedo ir al baño? or ¿Puedo tomar agua? A pass will 
then be issued if teacher decides it is necessary. 
3.  Students will pass their work/homework in by: 1. Students place their papers on the 
desk next to theirs, starting with the student at the left end of each row. 2. The next 
student adds his or her paper to the stack and places the papers on the next desk. 3. 
Teacher collects papers from last student in the row.  
4. Students will remain at their desks at the end of the period until the teacher dismisses 
them. 
8.  Students will speak in Spanish as his/her ability allows. 
IV. Books used in class: 
 1.  Worksheets given in class. 
 2.  Binder to put worksheets given in class. 
V.  What you need for Spanish Class: 
 1.  Spanish folder 
 2.  Paper in folder 
 3.  Pen/pencils-Please use only black or blue ink during class.  Work 
       written in any other color will not be accepted. 
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VI. What will be taught during the year? 
            1.  Intro to Spanish: Strong emphasis on vocabulary, punctuation, intonation,   
                 cultural differences and an introduction to verbs. 
VII. Grading: 
 Intro to Spanish: There will be a test on Friday over the week’s concept(s). A  
 completed portfolio will also be required, and should be finished, by the end of 
 the class.  
VIII. Makeup work: 
            If you are gone, you will have one day to makeup work before 
            it is counted late.  ex.) If you are gone on Monday, your makeup work is due by  
            Wednesday morning.  If you are gone two days, you have two days to make 

up your work, etc.  Makeup work and or class help can be received before school 
only. Feel free to come see the teacher in the morning anytime. Tests must be 
made up within two days after you are gone or they are counted as a zero.  Please 
try and miss as little class time as possible, as if you aren’t in class, it’s very hard 
to learn a foreign language.   

IX. Late Work: 
 If an assignment is due Monday and you turn it in on Wednesday after class, it is    
 one day late.  It should be turned in Wednesday morning as stated above. Points 
 will be taken off for late work depending on how many points were assigned for 
 each activity. Please turn the assignments in on time.  You will not pass my class 
 if you turn in your work late every time.  If you are gone make sure you get your 
 work in as soon as possible when you get back.   
X. EXTRA CREDIT: 

Any time a student brings an item/article to class that relates to Spanish it is worth 
10 points extra credit.  The student must come to the front of the class and tell 
about the item/article.  It is at the teacher’s discretion if it relates to Spanish. 

 
Thank you for taking the time to read and sign these guidelines.  Please sign and date the 
sheet included with it and send it back with your student.  Please keep these guidelines 
for future reference.  If you have any questions feel free to call me at school. 
 
Sincerely, 
Señora Schultz 
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I have read the rules for Spanish class and understand the consequences if I break 
them. 
 
Date___________________________ 
 
Time of class ___________________________ 
 
Student Signature_________________________________________ 
 
 
I have read the rules and consequences of Spanish class and agree to help the teacher 
enforce them and my student to follow them. 
 
Date___________________________ 
 
Parent Signature_____________________________________________ 
        


